
BLEED (only if full-bleed printing is quoted)

TRIM / ENVELOPE EDGE 9.5 × 4.125 in

SAFE AREA 0.25 in inside trim

RETURN ADDRESS
Your logo and return address go here.

POSTAGE AREA
Keep clear for the stamp, meter or
indicia.

ADDRESS / WINDOW ZONE
Standard #10 window: 4.5 × 1.125 in, 7/8 in from the left, 1/2 in from the bottom. Confirm your envelope.

KEEP CLEAR: postal barcode area
bottom 5/8 in × right 4 3/4 in

#10 envelope · 9.5 × 4.125 in (front)
Trim 9.5 × 4.125 in · with bleed 9.75 × 4.375 in · this page 11.85 × 6.749 in (notes area outside the bleed)

TRIM (cut) BLEED SAFE AREA

9.5 in
4.

12
5 

in

How to use: 1) Set your document to CMYK at the envelope size (9.5 × 4.125 in for #10, 7.25 × 5.25 in for A7). 2) Put your design on the ARTWORK layer. 3) No bleed to the edge on envelopes unless
full-bleed printing is quoted: keep everything inside the blue SAFE AREA (1/4 in from the edges). 4) Leave the postage area and the postal barcode area clear. 5) Delete or hide the guide layers before you
export a PDF. Questions? print@printoutlocal.com
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